
（A） Student

（B） Academic Advisor

（C） Instructor

（D） Office of Disability Services

＜Flow chart from application to feedback meeting＞

 →　faculty member from appropriate faculty and Office of
Disability Services

（A)Application submitted by the student（In-person, e-mail, phone)

※Down load from Center of Disability Services Homepage

Proof document(s)(Disability・Medical certificate）

（A)Obtain a proof document

＜Example＞

・Disability Certificate

・Medical Certificate

・Visit Health Center at Soka University → See a doctor at the 

（A)Submit an aplication form with proof document 

（A/D)Meet with a staff

drafting a plan

（D/B)Notification to an academic advisor

（Advisor）

（D)Conference meeting with faculty and staff

（D)Finalize a plan and get agreement from 

the student

※This process will continue until an 

agreement

（D)Send a plan to Advisor via PLAS

Request for a registration plan and/or academic consultation to the student

（A/B)Advisor meeting（If the student has difficulty communicating with Advisor, 

meet with an Academic Affairs Office and/or Center of Disability Services staff

（D)Conferm a registration and a plan

Develop a final plan to notify instructors

（A)The student notify instructors

（In-person or e-mail）

（A/C)Consult with each faculty for a specific 

accommodation plan

※If an instructor has a questions about 

a reasonable accommodation, contact to 

the Office of Disability Services

（C)Start providing a reasonable accommodation

（A/D)Mid- and after-the-term meeting for feedback

（C)Conduct an instructor survey after each term

Yes No


